Notice of Appearance and Request for Notice

STEP 1 Click the Bankruptcy hyperlink on the CM/ECF Main Menu.

3 R
U Bankruptcy ¢+ Adversary ¢ Query + Reports -+ Utiities + Logout o

STEP 2 The BANKRUPTCY EVENTS screen is displayed. Click on the Other
hyperlink.

EEC F Bankruptcy . Adversary . Query Reports . Utilities . Logout q

Bankruptcy Events

File Claims /
Other Events

STEP 3 The CASE NUMBER screen is displayed. Enter case number and verify
with hard copy of document. Click on the [Next] button to continue.

3 A
UECF Bankruptcy [ Adversary ¢ Query -« Reports  »  Utiities +  Logout ?

Miscellaneous

Case Number
DE-80031 0012345, 1.99-bk 12345 or 1.99-bk-12345

NOTE: If you have already accessed a case in this session, the number of the last case
accessed will be displayed. Leave this number if it is the correct case for this filing, or
enter the correct case number (YY-NNNNN), to include the hyphen.
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STEP 4 The EVENT SELECTION screen is displayed. Click to highlight Notice
of Appearance and Request for Notice event, then click on the [Next]
button to continue.

Bankruptcy - Adversary - Query - Reports . Utilities . Logout

File a Court document

8-06-80031 Eenncth James and Diane James

Rer

STEP 5 Click “Next” to move to the next page of entry.

EE F Bankruptcy . Adversary . Query  « Reports . Utilities . Logout

File a Court document:

8-06-80031 Kenneth James and Diane James

ihiex

STEP 6 Click “Next” to move to the next page of entry. There should be no need
to “Select any additional attorney(s)” at this screen. You are filing the
claim as a non-attorney due to the password you have been issued.

EE F Bankruptcy . Adversary . Query  « Reports . Utilities . Logout

File a Court document:

8-06-80031 Kenneth James and Diane James

Select any additional attorney(s)
[4]

Attomey1 1, [Debtar]
Attomey1 1, [Joint Dehbtor]

Mclarty-Carter. Simaone [Creditor]
Mclarty-Carter. Simaone [Creditor]

Click an aitorney lo see the party sike represents
[tvpe of party shown in brackets]
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STEP 7 The PARTY SELECTION screen in this example does not include our
filer, “Washington Mutual”. Click on the [Add/Create New Party]
hyperlink to add the creditor.

EE F Bankruptcy . Adversary . Query Reports . Utilities . Logout

File a Court document:

8-06-80031 Kenneth James and Diane James

Select the Party:

Chase Manhattan Bank, [Creditor] {&] Add/Create New Party
Citibank NA, [Creditar]
James, Diane [Joint Deltar]
Jares, Kenneth [Debtaor]
Max Recowery Inc. [Creditor]

2 Enter the creditor's name in the Last/Business name field and
click on the [Search] button to continue. You may also enter a
first name (if applicable) to perform a more specific search.

EECF Bankruptcy . Adversary . Query Reports . Utilities Logout

Search for a party
SSN TaxId

Last/Business name ‘Washington Mutual
First Name
Middle Name

2 The PARTY SEARCH RESULTS screen is displayed. If there are
matches found in the system. Your name search may have
found your party and may have also found more than one record
from our database having the same name. Clicking on each of the
names will display a window showing the party’s name and
address information for verification.

L & person Address - Netscape =1 - =[x

qi-bin/login. pl?635181602649971-L_565_0-1 | 6‘0 ‘g

llow Pages 3 ECF Live " ECF Train "3 ECF Test "y Forms 21 % Federal Rules % CM/ECF Manual »

TWashington Hutual

Query . Reports - utilities  « Logout

Last/Business name
First Name
Middle Name

P

earch results
gton Mutual. BS|

[ selectname from list | [ Creste new party |
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2 Select name from list. It is very important that you change the
Role box to reflect that this is a Creditor. Then click “Submit”

EEC F Bankruptcy . Adversary . Query Reports . Utilities . Logout ?g;
Party Information
Washington Mutual SSN:Unknown
Office Address 1
Address 2 Address 3
City State Zip
County ~ Country
FPhone Fax
E-mail
Role | Creditor (crcr) i
Party text

You may then Skip to STEP 8 to complete your entry.

If there are no matches found, the system will return a No Person
Found message. Proceed to add the creditor party by clicking [Create
New Party].

EEC F Bankruptcy . Adversary . Query - Reports . Utilities . Logout ?’

Search for a party
SSN TaxId

Last/Business name
First Name

Middle Name

Party search results

No person found.

Create new party

The PARTY INFORMATION screen will appear. Change the Role to
Creditor, and then click on the [Submit] button to continue. Please do
not add any address information on this screen.

EEC F Bankruptcy . Adversary . Query Reports . Uutilities . Logout ??g;
Party Information
Last name [Washington Mutual First name
Middle name Generation Title
SSN 222-11-1234 Tax ID
Office Address 1
Address 2 Address 3
City State Zip
County v Country
Phone Fax
E-mail
Rale | Creditor (cror) ~
Party text
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STEP 8

You can now choose your creditor from this screen, then click on the
[Next] button to continue.

Bankrupti
o F ankruptcy

File a Court document:

Adversary

Query Reports utilities Logout

8-06-80031 Kenneth James and Diane James

Select the Party:

hington Mutual, [Crecditor
Chase Manhattan Bank, [Creditar]
Citibank MA, [Creditor]
Jares, Diane [Joint Dekbtaor]
James, Kenneth [Debiar]
Max Recovery Inc, [Creditor]

AddiCreate New Party

Next

STEP 9 The PDF DOCUMENT screen is displayed

EEC F Bankruptcy

Miscellaneous:

Adversary

=
Query Reports Utilities  » Logout ?

8-06-800%1 Eenneth James and Diane James

Select the pdf document (for example: CA19%9cw501-21 pdf)
Filename

‘Browse..

Attachments to Document: © Mo O Yes

2 Click on the [Browse] button, then navigate to the directory where
the appropriate PDF file is located and select it with your mouse.

8 [=]e
File Upload
= [ 3
Loskin: | ) 2003 pef fles | ek B3~ FE2LAA-L 741 O:L d TS
- -
=\ = L3PLSUM.PDF Zabjection pof Ecr Tran #2ECF Test #2Forms 21 #2 FederalRules 2 CWIECF Manual »
% 1073bstmt pdf - petition. pef =
MyRecont " 1g12390.p0F ff | FFomFil v <7 Cloar Browser Hstory ElNews SAEmal {¥weather >
Dosuments 15 2q cover sheet.pdf i
F Dj] = affidavie ot Reports . Utilities Logout
2 answer pdf
Desklop 1= orplaint. pof
[2] creditors bxt
..'_:-EDNV.VER MATRIZ. pdf
=
T exhibit.pdf
My Documents |
) " 30hn smithver pdf
| f_‘)‘g [Z) Jones matrie. bt
e mation. pdf
| <
My Metwork  File name: [tcapr.paf | Open
I Places
Fles of pe: [ Fies | Cancel
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To make certain you are about to associate the correct PDF file for this
entry, right-click on the filename with your mouse and select Open.

This will launch the Adobe Acrobat Reader to display the contents of the
PDF document. Verify that the document is correct.

Close or minimize the Adobe application after verifying the correct file
¢ Click Open on the File Upload dialogue box

Accept the default setting of No to the Attachments to Document prompt
if you have no additional pdf files to attach to this entry.

2 Click on the [Next] button to continue.

= =
UE F Bankruptcy . Adversary . Query  « Reports . Utilities . Logout ?

Miscellaneous:

3-06-30031 Eenneth Tames and Diane James

Select the pdf document {for example: CA199cv501-21.pdf)
Filename

DAMYFILES\ATTY - TRNG-DOCS\disk Browse.. |

Attachments to Document: @ Mo O Tes

STEP 10 Click once again on the [Next] button to continue.

o
EE F Bankruptcy . Adversary . Query  » Reports . Utilities . Logout ? 2

Miscellaneous:

3-06-80031 Eenneth James and Diane James

Nexd

STEP 11 The FINAL DOCKET TEXT screen will be displayed.

EEC F Bankruptcy + Adversary . Query + Reports + utilities . Logout
File a Court document:

8-06-80031 Kenneth James and Diane James

Docket Text: Final Text
Notice of Appearance and Request for Notice Filed by Washington Mutual. (scart, )

Attention!! Submitting this screen commits this transaction. You will have no further opportunity to modify this submission
if you continue.
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Review the docket text carefully. This is your last opportunity to make any
changes before this entry becomes an official part of the case docket.

2 If the information displayed is correct, click [Next] to continue.

The NOTICE OF ELECTRONIC FILING screen is displayed.

EE F Bankruptcy . Adversary . Query Reports . utilities . Logout

Ir]

File a Court document:

8-06-80031 Kenneth James and Diane James

U.S. Bankruptey Court
Eastern District of New York =
[Motice of Electrome Filing

[The following transaction was recefved from scart, entered on 12772006 at 12:26 PM EST and filed on 12/7/2006
Case Name: Eenneth Tames and Diane James

Case Number: 8-06-80031

Document Number: §

Docket Text:
Motice of Appearance and Request for Motice Filed by Washington hutual (scart, )

[The following document(s) are associated with this transaction:

[Document description:hdan Document

Original filename: DA YFILESWATTY - TRING-DOCS disk mfol0181234ntc. pdf
[Electronic document Stamp:

[STAMP bkecfStamp_TD=9753337%6 [Date=12/7/2006] [FileNumber=7834%-0] [
[760de9b6482323b6b31672a48efo 200 3eb 1baal5ib 11375204474 0818031158863
Abe35(736c 14530882 70ecaafc85a353 1baaab 2b09d0alfcf 3664 e 2]]

4]

L 2 Clicking on the case number hyperlink on the Notice of Electronic
Filing will present the docket report for this case. (via PACER)

L 2 Clicking on the document number hyperlink will display the PDF
image of the document just filed. (via PACER)

2 To print a copy of this electronic receipt click the browser [Print]
icon.
2 To save a copy of this electronic receipt, click [File] on the browser

menu bar and select Save Frame As.

Features of the CM/ECF Notice of Electronic Filing:

2 Hyperlink to docket sheet
L 2 Date and time stamp information

* Case title
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g Docket text

. Text produced from docket event
. Annotated text in italics
. Attachment type, description and attachment number,
which is a hyperlink to the PDF file of the attached
document.
2 Associated PDF documents:
. Document description: Defaults to the Main

Document being filed.

. Original filename: The full directory path and
filename from firm or court’s
PC or network.

. Electronic document stamp: Unique identifying name of
the document being filed for
security purposes. Key file of
the court used for encryption.

. Document description: The first document entered on
the attachment screen (if
any).

. Original filename: The full directory path and

filename from the firm or
court’s PC or network.

. Electronic document stamp: Unique identifying name of
the attachment for security
purposes. Key file of the
court used for encryption.

2 Notice will be electronically mailed to:

Any party on the case who has registered their e-mail address with
the court will be listed here with their current e-mail address, not
their street address.

2 Notice will not be electronically mailed to:

Name and traditional mailing address of other parties on the case
who have not furnished their e-mail address with the court.
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